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Welcome to Children’s A&E
Children’s A&E department is located next to the main A&E department at the Royal Bolton Hospital, Minerva Road, Farnworth, BL4 0JR.

Contact Number (01204) 390415
The Team

Jane Probert: Advanced Nurse Practitioner

Tricia Worsley: Advanced Nurse Practitioner

Helen Gamble: Advanced Nurse Practitioner
Hayley Johnson: Trainee Advanced Nurse Practitioner

Helen Roebuck: Trainee Advanced Nurse Practitioner

Marianne Fitzharris: Emergency Nurse Practitioner
Maeve Macdonald: Emergency Nurse Practitioner/ PEL
Georgia Mylrea: Emergency Nurse Practitioner

Lucy Jagger: Trainee Emergency Nurse Practitioner

Gemma Elcoat: Sister/ Practice Educator/ PEL
Amanda Hurst: Sister
Gemma Yates: Sister

Keita Connolly: Sister

Freya Chester: Sister

Tracy Farrimond: Sister

Lucy McCann: Sister/ PEL
Charlotte Temiz: Staff Nurse

Hannah Steadman: Staff Nurse
Becky Sandiford: Staff Nurse

Emma Williamson: Staff Nurse

Riz Usman: Staff Nurse

Robyn Cook: Staff Nurse

Sadia Zahid: Staff Nurse

Dee Bava: Staff Nurse

Shannon Connor: Staff Nurse

Denise Barnes: Nursing Associate

Kelly Hunt: HCA

Leanne Jeffries: Play worker
Your named Supervisor/ Assersor for this placement is:
During your placement you will have the opportunity to work alongside different members of the team as well as your allocated supervisor. Whilst on placement in the A&E department your practice will be continually assessed by the qualified member of staff you are working with and they will give your named assessor regular feedback. You will be able to access different agencies that we work alongside to further your knowledge, skills and experience of the accident & emergency service.
Student Induction


Once you have been informed of your placement please email CAE.students@boltonft.nhs.uk and a member of the student team will contact you. You will receive an email with your allocated mentor and shifts. On your first day you will need to bring your student paperwork with you and the forms attached to this welcome pack so that your ID badge and parking permit can be arranged. 
Hours of Work

All student nurses work 37.5 hours per week, with a working week of Monday to Sunday the working times are as follows:

· Long Day (07:30 – 20:00)

· Night (19:30 – 0800) 
· TW (14:00- 00:00) 
Students will not be required to work bank holidays. If there is a problem with your off duty, please speak to your assessor or a member of the Student Team
Uniform

You will need to wear your full student uniform with your hair tied back. Comfy black shoes must be worn. No jewellery is allowed other than a plain wedding band, one pair of stud earrings. Nails must be clean and short. Acrylic nails and nail polish is not permitted. You can wear your uniform to travel to and from placement provided it is covered by a coat/jacket and you aren’t stopping off anywhere.
Identifying Yourself 

Your identification badge must be worn at all times whilst on duty.  You identify yourself to all children, families and other professionals.

Sickness and Absence

If you are ill and unable to attend your placement it is important you telephone the department to inform the team of your absence.  You should also telephone/email university to inform them as well.  Unreported sickness is marked as absence.  You also need to telephone the team and the university to inform them when you are recommencing after sickness.

Assessment Documentation


Students should ensure that they meet with their assessor/supervisor as soon as possible so that the initial interview can be completed, and learning objectives identified. 
Accountability


As a pre-registration student you are never professionally accountable in the way in which you will be after you qualify and register with the NMC.  It is the registered practitioner with whom you are working with who has professional responsibility for your actions and omissions.  This is why you must always work under the direct supervision of a registered practitioner.

Computer access

When you have some free time when working you will be asked to do some research, you can use the internet on completion of the attached form. Please bring this with you to your induction.




University Link Lecturer (ULL)

University of Salford: Rob Kennedy

Tel: 0161 295 2717

Email: r.kennedy@salford.ac.uk

Policies and Guidelines

You will have some time to research certain policies and guidelines whilst working alongside the accident and emergency team. Below are some you may find useful.

· NICE Guidelines

· Record Management

· Information Governance

· Email and Internet Usage Policy
· Raising Concerns Policy
· Safeguarding Children Policy
· Confidentiality

· BLS/PLS

· Manchester Triage System
· Medicine Management
· Health & Safety Policy

· Sepsis

Suggested Reading Topics

Below is a list of topics you may want to read about during your placement
· Healthy Child Programme

· Birth to Five

· Early Years Foundation

· Travelling Families

· Asylum Seekers

· Eczema/ Asthma/ Epilepsy etc
· Immunisations

· Child Development

· Basic First Aid

· Basic Life support

· Common mental health issues

· Administration of Pain relief

· Government policies surrounding A&E

· Fractures

· Treatment of minor injuries

· Advanced Life Support
· Child Protection
· Healthy Lives Brighter Futures

· Treatments & Minor Illnesses

Learning Opportunities

Your supervisor/ assessor will discuss with you opportunities for learning and activities which you can participate in whilst in the department. Learning plans will be developed to meet your individual needs and achieve the placement assessment outcome relevant to your stage of training.

There are a variety of different resources available including journals, articles, work books, and the notice board. There is also a comprehensive library in the education centre which you can access during the day.

Once you have observed the below activities and you feel confident in completing the activity please reflect on this and show it to your mentor to help build up your portfolio.

	Activity
	Student Year

	Date observed
	Reflection Completed

	Recording Observations (Temperature, Pulse, Oxygen levels, Respiratory levels, Blood Pressure, BM)

	All
	
	

	Health Promotion


	All
	
	

	Community Nurse Referrals and Safeguarding Referrals


	All
	
	

	Minor Treatments

· Cleaning wounds

· Steri Strips

· Bandaging

· Applying a sling


	All
	
	

	Recording neurological observations 

	Year 2/3
	
	

	Drug Calculations

	Year 2/3
	
	

	Minor Treatments:

· Applying Plaster

· Use of crutches

· Neighbour Strapping

· Gluing


	Year 2/3
	
	

	Administration of medicines (under supervision)


	Year 3
	
	

	Manage a child and follow patients journey through A&E


	Year 3
	
	

	Plan and deliver a teaching session to other students or staff


	Year 3
	
	

	Minor Treatments:

· Trephining

· Application of collar and cuff

· Application of splints


	Year 3
	
	





Spoke Placements

Below is a list of possible spoke placements you may wish to visit. Some placements only allow third year students to visit, but there is no harm in asking. If you are interested in any of these spoke placements you should discuss with you allocated mentor before booking the visit. If you do attend a spoke placement or teaching session, please write a reflection about what you have learnt and show this to your mentor.
	Adult Accident & Emergency / Resus


	5393
	· Exposure to general nursing

· Treatment of vulnerable adults

· Adult medical conditions including medication

· Care of a sick adult


	2 days

	Children’s Observation & Assessment Unit (F5)


	5715
	· Patient’s journey 

· Assessment procedures

· Common childhood illnesses

· Observations

· Referral procedures


	1 day

	Children’s Ward (E5)


	5405
	· Nursing medical and surgical patients

· Care of children with learning disabilities

· Care of a sick child


	1 day

	Plaster Room


	5373


	· Fracture management

· Wound care


	½ day

	Children’s Community Nurses


	463939


	· Wound care

· Care and support of a child in the community

· Respiratory follow ups

· Bloods clinics


	1-2 days

	Adult Minors
	3561
	· Treatment of minor injuries and illness in adult patients
	1 day

	Bereavement nurses
	5448
	· Better understanding of death and dying

· Support available to families 

· End of life care

· The role of the bereavement and donor team


	½  day

	Neonatal Unit
	3797
	· Care of the unwell neonate

· NG feeding
	1 day


The team at A&E look forward to meeting and working with you.
Notes Page 
Car Parking
You will need to ring 01204 390390 and ask for the parking team to sort out your permit then fill in the form on the intranet when you arrive.

Below is the link, however may not work from home:
https://www.cpppermitsystem.co.uk/boltonnhsfoundationtrust/login.php 

AUTHORISATION FORM

No appointment necessary – Office hours Monday – Friday 

08:30 hours – 15:30 Shawcross House

Authorisation for I D Card.

Please give reasons for replacement (i.e. lost, stolen, and washed)

…………………Student Nurse………………………………….

Employees Name……………………………………………………………………

(Block letters)

Department………………Children’s A&E………………………

Job Title……………Student Nurse………………………

Employees Signature…………………………………………………………………

Managers Name……………………………………………………………………….

(Block letters)

Department…………………………………………………………………

Telephone Number…………………………………………………………………….

Managers Signature………………………………………………………………….

Date……………………………………………….

(Manager to photocopy this form as required)
Appendix C

Bolton NHS Foundation Trust

ACKNOWLEDGEMENT FORM EM-1

As an employee of Bolton NHS Foundation Trust I recognise and understand that

the Trust’s E-mail and access to the Internet system is to be used for conducting

business in compliance with Trust policy and that the Trust may monitor e-mails and internet access.

I agree not to disclose any passwords, access tokens or other security arrangements. I am aware that violations of this Policy may subject me to disciplinary action.

I acknowledge that I have read and understood the Trust’s Policy regarding the use of E-mail and Internet usage.

PLEASE COMPLETE THE BELOW FORM IN CAPITAL LETTERS

Managers Full Name: 
Stephanie Jolly (Practice Education Facilitator)

Full Name 


. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

(e.g. DAVID MARK JONES)

Preferred Email Name 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

(e.g. DAVE JONES)

Job Title: - 


STUDENT NURSE

Department 


PEF team 

Location 


Currently on placement ………………………………
(

Directorate / Division 
OD+L

Telephone (Work) 

Contact via PEF team Ext 5984
Signed 


Sam Bulpitt  (PEF Team). . . . . . . . . . . . . . . . . . . . 

Date 



. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Training Required (Please Tick): No
9
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